Before start
Information for your reference:

Culture Course Information page on http://www.acsgd.org/content/cultural-classes.

Registration parent guide or other forms on http://www.acsgd.org/content/registration-form

Account Type Summary

Family account or User Account

Family account can own multiple student accounts. The parent can switch easily from family
account to student account, and vice versa.

Student account

Student can register class online.

Login to school website

a) Logon to http://acsgd.org, click Login

@) The American Chinese School of Greater Detroit

Address: 1300 Derby Road, Birmingham, MI 48009
Forgot Password | Register Family Account

SCHOOL ~ CURRICULUM ~ NEWS / EVENTS ™ SELF-SERVICE ~

b) Enter Username or email address and Password, then click “Log in”

: : The American Chinese School of Greater Detroit

Address: 1300 Derby Road, Birmingham, MI 483009

Login | Register Family Account

HOME SCHOOL CURRICULUM NEWS | EVENTS SELF-SERVICE
Bl i Home
8 english
e Create new account Log in Request new password

User account

Username or e-mail address: *

‘You may login with either your assigned username or your e-mail address.

Password: *

The password field is case sensitive.

Remember me

Forget user name your password

1. If you forgot your password, log on to http://acsgd.org/user/password, just enter
either your username, or email address.



http://www.acsgd.org/content/cultural-classes
http://www.acsgd.org/content/registration-form
http://acsgd.org/
http://acsgd.org/user/password

~ Login | Register
i The American Chinese School of Greater Detroit o

Address: 1300 Derby Road, Birmingham, MI 48009

HOME SCHOOL ~ CURRICULUM ~ NEWS /| EVENTS ~ SELF-SERVICE ~
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User account

Username or e-mail address: *

E-mail new password

2. If you don’t remember the email address you used, please contact the registration
at http://acsgd.org/contact

3. You should receive an email to reset your password. If you did not see in the inbox,
please check your spam folder from noreply@acsgd.org. Click the link in the email to
login

The American Chinese School of Greater Detroit

Address: 1300 Derby Road, Birmingham, MI 48009
Login | Register Family Account

SCHOOL ~ CURRICULUM ~ NEWS /EVENTS ~ SELF-SERVICE ~
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Reset password _ username
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This is a one-time login fov@@é@nd will expire on Wed, 2015-04-29 21:15.
Click on this button to login to the site and change your password.

This login can be used only once.

e

Cogin D

Register for Classes

Once the family account logs in, the student accounts linked to this family
appear on leftcorner.
In this case, “xiao ming” and “xiao liang” belongs to family1234. You can switch back
forth between family account and student accounts by click “Switch” next to student’s

name.
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Registration Guide

Registration Step by Step

Step 1 * Select Kid’s name to go inside kid’s account to register for aclass

1. Login
a) As the family 1234 logged in, the parent should see the block circled

b) The parent can click “switch” to switch to between account for kid’s
activity (registration, or classes, etc) |
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Step 2 * Select Chinese class A/B for morning and C/D for afternoon session

2. Choose the course
a) In dropdown box, select either by course title or ID
b) Click Register Button|
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Registration Guide

Step 3
3. Register
a) To register another (cultural) class, click continue shopping button
b) Otherwise, click check out button
= Logged s |8 | Logout
The American Chinese School of Greater Detroit
— Address: 1300 Derby Road, Birmingham, M1 48009
Mg Home » Shopping cart =
= Engisn 10 Totat: £310 00
Advanced Chinese | anguage added 1o ,our shoppng < an e
4 Shopping cart
Control Pane! Remove Products Qry. Total
My Classes Remove | Advanced Chinese Language 1 $31000
e Pe——
:’:’f’lw_ Contnue shopoing ) Updte can | [ Comchos |
Step 4

4. Check out

Cart contents
Qty Products Price
1= Advanced Chinese Language $310.00

Subtotal: $310.00

~ Payment method

Order total preview
Subtotal: $310.00
Order total: $310.00

Payment method: *

9 Check or money order

Checks should be made out to

ACSGD

c/o registration
P.0.BOX 1173

TROY, M| 48099-1173

Personal and business checks will be held for up to 10 business days to ensure payment clears before
an order is shipped.

[ Cancel | "_Ravmorder]]
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Step 5

Step 6

5. Review Order

Review the order and click “Submit Order”

inas B | Logout
@ The American Chinese School of Greater Detroit N

Address: 1300 Derby Road, Birmingham, M1 48009

HOME SCHOOL CURRICUL UM NEWS [ EVENTS SELF-SERVICE

| F BT Home

8= Englisn
Review order

R Your order is almost complete Please review the detals below and chick "Submi order’ f all the mformation is
correct You may use the Back' bulton 10 make changes 10 your order f necessary
ontrol Pansd
Butling information

Address: KID1 FAMILY 1234
KID1 FAMLY HOPE
TROY, M| 48068

Cart contents

*  Advanced Chinese Language  $31000

2l retum
Payment method
Subtotal: $310 00
Total: $31000

Paying by: Check

TROY, MI 48069-1173

=

6. Complete Order

Click “Print Invoice”

P nas 8 | Logout
The American Chinese School of Greater Detroit - i

Address: 1300 Derby Road, Birmingham, MI 48009

HO M SCHOO CURRNK.UL UM NEWS EVENTS SELF SERVWCE
Waiso Home
== English
The barcode mmage for 2677 has been generated usng CODEIQ
A Order complete

onee Your order s complete! Your order number s 2877
My Classes
n Thank you for registenng at ACSGD

view your current order stalus and pont e

Return to the front page
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Step 7

Step 8

7. Print Invoice

Click “Print Invoice”

REGISTRATION INVOICE

A
< d ACSGD P.0.BOX 1173
= Address: 1300 Derby Road, Birmingham, M1 48009 TROY, MI 48099-1173

F-mail Address: yguo3@ford.com

Billing Address: Shipping Address:
KID1 FAMILY1234

KID1 FAMLY HOPE

TROY, MI 48098 Shipping Phone:

Billing Phone:
Order Grand Total: $310.00

Payment Method: Check
Order Summary:

Shipping Details:

Order #: 2877

Order Date: 2015-04-28 11:38
Shipping Method: Standard delivery
Products Subtotal:  $310.00

Total for this Order: $310.00
Products on order:

1 x Advanced Chinese Language - $310.00
SKU: 2015-10a

8. Back to family account

Click g to back to the screen below, then click Logout (Return)

s L nas |8 | Logout
The American Chinese School of Greater Detroit - A

Address: 1300 Derby Road, Birmingham, MI 48009

HOME SCHOOL CURRCULUM NEWS | EVENTS SELF SERVCE
LT3 Home
= Engish
Shopping cart
,lq Thare are no products in your shopping cart
o Pane
My C asses

My account
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Step 9

Please submit printed invoice and check or money order ONLY to registration desk
located in Derby’s cafeteria from 9:30 am - 11:15 am and 1:00 pm-2:15 pm on May
13th and 20th for current students and their siblings, start from May27th and after for
new students. Please write down your order number on your check or money order in
case itbecomes separated from invoice. The order number is listed on your invoice.

Thank you!

JOHN SMITH 12345067690 100
1234 Main Sireal
Anytown, IS 12345

Date.

5136551212 e
PAY TO THE ]
OFDER OF 3

DOLLARS

GlobalMegaCorp, HA
123 Main Street
Anytown, USA 123458
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